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This process pertains to voluntary annexations. 

Other annexations follow a different procedure that must be discussed with Town Staff. 

The property owner(s) must submit an Annexation and Initial Zoning Application and an Annexation 
Petition. Each of these two forms list other documents that must be submitted for the packet to be 
considered complete. In addition to the items listed on the application and petition forms, the applicant 
must also submit the following items if appropriate: 

(1) If vested rights are requested pursuant to N.C.G.S. § 160A-385.1, submit a certified copy, with 
approval stamp from approving governmental agency, of approved development site plans and 
preliminary or final plat. 
(2) Utility allocation approvals from utility providers in writing. 
(3) Signed Development Agreement, if applicable. 
(4) Delineated wetlands map and floodplain map, if applicable. 
(5) NCDOT Traffic Impact Analysis (TIA), if applicable and available. 

 

Initial review by Staff to ensure completeness of packet. Copy of Application and Petition 
sent to the Economic and Community Development Director. 

Analysis done to determine level of services needed for the area proposed to be annexed 
and the estimated cost to the Town of Leland for these services. 

Town Clerk presents a resolution to Council directing the Clerk to investigate sufficiency of 
the annexation petition. 

At the next Town Council meeting, the Town Clerk requests Council to approve a Certificate of 
Sufficiency and set a public hearing date. 

Ordinance and approved annexation plat are recorded with Register of Deeds and sent to: 

Secretary of State, 
Department of the Army Military Surface Deployment and 

Distribution Command, Board of Elections, County Planning 
Staff, County Tax Office 

Town Staff presents Initial Zoning request to Planning Board 
for recommendation 

1. Applicant provides a list of adjacent property owners and envelopes that are stamped and addressed. 

2. Town Staff mails notices to adjacent property owners. (10-25 days prior to public hearing) 

3. Property is posted (10-25 Days prior to public hearing) 

4. If applicable, Town of Belville or Town of Navassa is notified.(70 days prior to public hearing) 

Council holds a public hearing and presents an ordinance to Town Council for annexation and an 

ordinance for the initial zoning. If approved, Council adopts the ordinances. 

Mayor signs the annexation map at the next available meeting. 

(Town Staff updates Zoning Map and GIS.) 


